
7 Tips to Writing a Resume 

 

Here are 7 tips to writing a good resume: 

 

Tip 1. Customize your resume. It is always a good practice to have multiple resumes 

specifically tailored for different jobs. As there are multiple positions available for a certain 

career field, you may have to change a few things around to best qualify for the said position. 

Tip 2. Highlight your strengths. Say that you are a student with no work experience. In this 

position, it is best to first list your education first then your work history. Potential employer(s) 

have many resumes to go through for a position. For that reason, they tend to skim through 

resumes very fast. Your best chance is to highlight your strengths first. The same can be said in 

vise versa if you have more work experience and little education. 

Tip 3. Use keywords. As said before in the last tip, employers tend to skim through resumes 

because the number of resumes can be numerous for one position. Using keywords can help an 

employer narrow down potential employees with certain skills. 

Tip 4. Be consistent. When writing a resume, an objective or skill summary sums up the type of 

employee you are. Whether it be having a certain skill(s), or degree. It is best to provide 

examples of that skill in education or in work experience. Make sure to highlight your 

objective/skill summary in your resume. 

Tip 5. Bare minimum. Keep your resume to one to two pages long. When giving examples of 

skills or experience, make sure to keep the description short. For a person with a lot of 

experience or multiple skills, one page usually isn’t enough. Use only specific skills or 

experience required for the position. That will help with the clutter of having too long of a 

resume. 

Tip 6. Research. When applying for a job, make sure to do research for the position. These days, 

most if not all, businesses have websites and informational support about their company. It is in 

your best interest to try to learn as much as you can about the job before applying. 

Tip 7. Fonts, fonts, fonts. Be professional. Use one font and one font only. Don’t try to beautify   

your resume with exotic fonts and sizes. Use a standard font and size. This is one of the special 

case where being different doesn’t get you ahead. One font. 

 

There are many tips to writing a resume. These are the ones I feel are most important when it 

comes to writing one. 


