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Preparing for the Interview 

 

A job interview involves a lot more than just going to talk with the interviewer about a potential 

job position. To be invited to interview you have to have your resume in order. Meaning there 

are certain steps you can take to ensure that your resume is picked to be reviewed. One way is to 

make sure you have keywords that are listed in the job advertisement are in your resume. The 

trick is to hide the text. 

 
If you are called to schedule an interview. Try to set the interview up for early in the day so that 

you are fresh in mind and body. Once you have the interview set up. Search the internet to see 

what you can find out about the company. You can search the company website, 

www.glassdoor.com, www.google.com and www.linked.com to see what you can find out about 

the company.  One thing you can specifically look at is the mission statement, this can tell you 

something about what the company is trying to accomplish. Knowing the background and 

outlook of the company is advantageous in an interview. It is good to review the company on 

Glassdoor because you can find out what current employees think about the company. You can 

also reach out to current employees on LinkedIn.  

While you are searching you can also search to make sure of the 

exact location of the company. You can even try to do a dry run to 

see how long it will take you to get to the company from the 

whatever location you will be leaving to get to the interview.  

 

 

Another way to prepare for the interview is to 

practice answering questions you think the 

interviewer will ask. You can practice by answering 

the questions while standing in front of the mirror. 

Or, you can do a mock interview at home and have 

someone ask you questions like those that would be 

asked in the actual interview. Of course, we can’t 

know what questions the interviewer will ask. 

However, we can prepare based on previous 

interviews we may have had.  

http://www.glassdoor.com/
http://www.google.com/
http://www.linked.com/
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Some of the typical questions are, “Where do 

you see yourself in the next 5 years?” A good 

answer to that question could be “I plan to be 

here, advancing my career, and making 

satisfying accomplishments.” This answer gives 

that interviewer the confirmation that you plan 

on remaining at the company. Another question 

that may be asked is “What interests you about 

this company?” This is where your research 

about the company comes into play, you can 

mention some of the information that you found 

on your internet search specifically around the 

mission of the company.  

 

After you have done all of your 

research for the interview and 

practiced the questions it is time to 

decide what you will wear to the 

interview. The proper attire is crucial 

for the interview. A candidate's 

overall appearance will make a lasting 

impression on the interviewer. 

Looking at the website of a 

prospective employer will probably 

help you in choosing your attire. Men 

and women should both be careful not 

to wear too much jewelry. Most 

importantly, do not use too much 

aftershave or perfume. Some companies have employees that are allergic to perfumes and 

colognes and therefore have policies in place that prevent employees from wearing any scents at 

all. One business that has this type of policy is place is healthcare (doctor’s offices, hospitals) 

some patients have severe allergic reactions. This should go without saying but I would like to 

mention. You should come to the interview freshly bathed and groomed. Men should trim beards 

and mustaches, or shave. 

Arrive five or ten minutes early, do not arrive earlier than that. 

Employers tend to get nervous when an applicant is sitting around 

waiting to be interviewed. Before leaving your house, make sure you 

have the employer's phone number. If an emergency occurs and you 

will be late, you can call and tell them. He or she may want to 

reschedule your interview. Always be courteous to the secretaries and 

assistants. Make sure to say “Thank You” to them upon both entering 

and leaving the interview. 
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Make sure you have plenty of rest and are mentally prepared. Spend time reviewing your resume 

and cover letter. You should take two copies of your resume and cover letter. Wait until the 

interviewer introduces himself or herself and offers his or her hand, before offering yours. Never 

use the interviewer's first name unless told to do so, and wait for instructions before taking a seat. 

At the end of the interview, you may be asked if you have any questions. Ask questions about the 

job. This will display your interest and will supply you with the information you will need to 

decide if the job is right for you.  

 

Some possible questions you may want to ask include: 

• What are the next steps of the process? 

• How do you see your company developing over the next few years? 

• Is this a new position or will I be replacing someone? 

• How would you measure my success, and what could I do to exceed your expectations? 

• What opportunities will I have to learn and grow? 

• What do the day-to-day responsibilities of the role look like? 

 

 
 

The interview is not over until you have left the premises. Offer a firm handshake and leave on a 

positive note. Immediately upon leaving the interview, take out your workbook (probably while 

in your car). Be sure you have the correct spelling of the interviewer's name. Make notes on how 

you feel the interview went. What you think could have made it better and note any questions 

that stumped you. This will help you to prepare for any additional interviews. As soon as you get 

home, write a follow-up thank-you letter or email. 

 
 

Good luck on your upcoming interviews! 


